PARISH MEETINGS ONMLY
AnnualGovernanceandAccountability Return2019/20Part2PM

ONLY to be completed on behalf of PARISH MEETINGS OF PARISHES

NOT HAVING PARISH COUNCILS, where the higher of gross income
or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review.

Guidance notes for Parish Meetings on completing Part 2PM of the Annual
Governance and Accountability Return 20159/20

1. Ewvery Parish Meeting in Enagland where the higher of all gross Incorme or gross expenditure was
£25,000 or less must, following the end of each financial year, complete Part 2PM of the Annual
Governance and Accountability Return in accordance with Proper Practices, unless the Parish Meeting:

a) does not meet the qualifying criteria for exemption; or
b) does not wish lo certify itself as exempt

2. Parlsh Meetings where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Feturn to the external auditor for a limited assurance review provided that the Parish Meeting completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2020, Failure to do so will result in reminder letter(s) for
which the Pansh Meeting will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2PM) which is made up of.

= Annual Internal Audit Report (page 4) to be completed by the Parish Meeting's internal auditor,

» Section 1 — Annual Governance Statement (page 5) to be completed and approved by the

Parish Meeting.

» Section 2 — Accounting Statements (page 6) to be completed and approved by the Parish Meeting.
NOTE: Parish Meetings certifying themselves as exempt SHOULD NOT send the completed
Annual Governance and Accountability Return to the external auditor.

3. The Parish Meeting must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Slatements and both must be approved and published or displayed before 1 July 2020.

Publication Requirements

Parish Meetings must publish or display various documents as required by the Accounts and Audit
Regulations 2015, and the Local Audit {Smaller Authorities) Regulations 2015, Parish Meetings without
website must display the dacuments in the local area for 14 days. These include;

= Certificate of Exemption, page 3

= Section 1 - Annual Governance Statement 2019720 page &

= Section 2 - Accounting Statements 2019/20. page &

= Notice of the period for the exercise of public nghts and other information required by Regulation 15 (2),
Accounts and Audit Regulalions 2015.

Limited Assurance Review

Provided thai the Parish Meeting certifies ilself as exempt, and completes and publishes the documents
listed in the preceding section headed ‘Publication Requirements', there is no requirement for the Parish
Meeting to have a limited assurance review

Any Parish Meeting may, however, request a limited assurance review. In these circumstances the Parish
Meeting should not certify itself as exempt and should not complete the Cerlificate of Exemption. Instead it
should complete Part 3PM of the Annual Governance and Accountability Return 2019/20 and return it to the
external auditor for review together with the supporting documentation requested by the external auditor.

The cost to the Parish Meeting for the review will be £200 +VAT.

The Annual Govemance and Accountability Return considutes the annual return referted o in the Accounts and Audit Regulations 2015
Thraughaout, the words ‘external audiler’ have (he same meaning as the words ‘local auditor' in the Accounts and Audit Regulations 2015
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Guidance notes for Parish Meetings on completing Part 2PM of the Annual
Governance and Accountability Return 2019/20, Sections 1 and 2

A Parish Meeting that wishes to declare itself exempt from the requirement for a limited assurance
review must do so at a meeting held between 1 April and 30 June 2020, It should not submit its Annual
Governance and Accountability Return to the external auditor,

The Certificate of Exemption should be returnad to the external auditor no later than 30 June 2020,
Reminder letters will incur a charge of £40 +WVAT,

The Pansh Meeting must comply with Proper Practices in completing Sections 1 and 2 of its Annual
Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Fractitioners’ Guide™ which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end,

The Parish Meesting should receive and note the annual internal audit report before approving the
annual governance statement and the accounts.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty). and is properly signed and dated. Aveid making amendments to the completed annual return.
Any amendments must be approved by the Pansh Meeting and praperly initialled.

Use the checklist provided below 1o review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Chairman, and provide a relevant
email address and telephone number.

The Parish Meeting must publish numerical and narrative explanations for significant variances in the
accounting statements on page 6. Guidance is pravided in the Practitioners’ Guide® which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Chairman, on behalf of the Parish Mesting, must set the commencement date for the exercise of
public rights. From the commencement date for a single period of 30 consecutive working days. the
approved accounts and accounting records can be inspected. Whatever period is set must include a
common inspection penod — during which the accounts and accounting records of all smaller authorities
must be available for public inspection — of the first ten working days of July.

The Parish Meeting must publish the information required by Regulation 15 (2}, Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020

Completion checklist — 'No' answers mean you may not have met requiremeants

All sections Have all highlighted boxes been compleled?

Internal Audit Report | Have all highlighted boxes been compleled by the internal auditar and

Have the dates set for the pericd for the exercise of public rights been published? |
Va

gxplanations provided?

Section 1 For any statement 1o which the response is'ng’, is an explanation available

1  —
for publication? i H
Section 2 Has the Parish Meeting's approval of the accounting statements been confirmed V,—f
by the signature of the Chairman of the approval meeting?
Hag an explanation of significant vanations from last vear to this year bean w
published or displayed?
|5 an explanation of any difference between Box 7 and Box § available. should N/A
() A—

a question be raised by a local elector and/or an interésted party?

‘Governance and Accountability for Smaller Authorities in England — a Practitioners' Guide to Proper Practices,

can be downloaded from www.nale.gov.uk
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Certificate of Exemption - AGAR 2019/20 Part 2ZFM

To be completed by all Parish Meetings that neither received gross income nor
incurred gross expenditure exceeding £25,000 in the year of account ended 31
March 2020, and that wish to certify themselves as exempt from a limited assurance
review under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is na requirement to have a limited assurance review ar to submit an Annual Governance and Account-
abllity Return to the external auditor, provided that the Parish Meeting has certified itself as exempt at 2 Parish
Meeting held between 1 April and 30 June 2020 and a completed Certificate of Exemption is submitted no later
than 30 June 2020 notifying the external auditor

QEDLW&F[G;‘LD PA RISH MEETING

certifies that during the financial year 2019/20, the higher of the Parish Meating's total grass income for the year
or tofal gross annual expenditure for the year did not exceed £25,000

Total annual gross income for the Parish Meeting 2019/20; 2y Ci ?‘ 8
Total annual gross expenditure for the Pansh Mesting 2019/20 3 A 2 8’[

There are certain circumstances in which an Parish Meeting will be unable to certify itself as exempt, so thal 2
limited assurance review will still be required. If a Parish Meeting is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the campleted Annual Gevernance and Accountahbility Return
Part 3P to the exlernal audiior to underiake a limited assurance review for which a fee of £200 +VAT will be payable

By signing this Certificate of Exemption you are confirming that:

= Thig parish has no Parish Couneil
= The authority was in existence on 1st April 2018
= In refation to the preceding financial year {2018/19}. the external auditor has not;
+ issued a public interest report in respect of the Parish Meeting or any entity connected with it
« made a statutory recommendation to the Parish Meeting
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 {"the Act’), and not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Acl
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been wilhdrawn nor has the court refused to make the declaration
= The court has not declared an item of acoount unlawful after a person made an appeal Under section 28(3) of the Act,

If you are able ta confirm that the above statements apply and that the Parish Mesting neither received gross in-
come, nor incurred groas expenditure, éxceeding £25,000, then the Cerlificate of Exemption can be signed and
a copy submitted 1o the external auditor either by email or by post (not bath)

The Annual Internal Audit Report, Annual Governance Statement. and Annual Accounting Statemients still need
te be fully completed and, along with a copy of this certificate and notice of the periad for the exercise of public
rights, published or displayed before 1 July 2020 By signing this certificate you are also confirming that
you are aware of this requirement.

Signed by Chairman Datp
)/ 235 (4 Zo20
[ mnﬁrnlx that this Cerdificate uf_ as recorded in minute reference
e e el ™ 25 03 2020 AGCM250720 /TRS1
Email Telephone number
\EANELLE - bne;\lfj @ensors- Co- VA OI728 N3 Q05
S

ONLY a copy of this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor but no later than 30 June 2020.
Reminder letters incur a charge of £40 +VAT,
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Part 2PM Annual Internal Audit Report 2019/20

Repuncriers PArisH MeETwG

This Parish Meeting's internal auditor, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls to be
in operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this Parish Meeting's
needs and planned coverage. On the basis of the findings in the areas examined, the internal
audit conclusions are summarised in this table. Set out below are the cbjectives of internal contral
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this Parish Meeting.

Agreed? Pleas
one of the follo

Internal control-phjective
£ ’=

A. Appropriate accounting records have been properly kept throughout the financial yea

B. This Pansh Meeting complied with its financial regulations, paymants were supportad by invoices,
all expenditure was approved and VAT was appropriately-accaunted for

C. This Parish Meeting assessed the significant risks to achisving its abjectives and reviewead the

N

adequacy of arrangements {o-manage thesa. &
D. The precept requirement resulted Fromm an adequate budgetary process progress against the L b;": )
budget was regulary monitored; and reserves wers aparepriate: LS Ih?ﬁé{,]}:}

E. Expected Income was fully received, based on correct prices. prepedy recorden and pramptly
banked. and VAT was apprapriately accounted for

F. Petly cash payments were properly supportad by receipts. all petty cash expenditure was ; !
approved and WAT appropriately accounted for, (FLY ﬂ*"‘EE}:'E&_E

P

[Wiwe

H. Asset and invesimenis regislers were complele and sccurate and properly maintained. L

I Periodic and year-and bank accoun| reconcilialions were properly carried out,

J. Accounting staterrients prepared during the year were prepared on the correct accounting hasis
|receipts and payments ar income and expenditure), agread to the cash book. supported by an
adeguate audit trail from underlying records and where approprate deblors and creditors were
properly recorded

K. If the Pansh Mseting cerified itzelf as exempt from a limited assurance revew in 2018/19, |t met
the exemplion criteria ang correctly declared itself exempt (If e Parish Meeting had & limifed
assirance review of s ZOTEME AGAR ol not covered)

N %N

L. The Parish Meeting has demonstrated that during summar 2018 it correctly pravided for the
exercise of public nghts as required by the Accounts and Audit Regulations. I /’
|

Far any other risk areas identified by this Parish Meeting adequate controls existed (fist any ofher risk areas on separate
sheets f needed)

Date(s) mternal audit underaken Marme of person who carried out the internal audil
tefoéfzmao. MRS HAZEL C WAIGHT

Signature of person who of y i ([ -

carried out the intemat audit #» tjak_ (‘ LL"?'{_‘?LLFF Date !r‘(:-’ ,/ Uf;’/ 2020

"It the respanza iz 'no’ please state the implications and sction being taken to address any weakiess in contral identified
(2dd separate sheets if needed)

“Maote: If the response is 'not covered please state whan the most recent internal audit work was done in this area and when it is
next planned. or, if coverage is not required. the annual intemal audit report must explain why not {add separate shests if needad),
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Part 2PM Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of

epungrian ParisH MEET ¢

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that;

Agiead

o | “Yes means thaf tiis Panshy Meeting,

1. W have put in place arangemants for effective financial prepafed i accaunting statemants In accordance
management during the year, and for the preparation of wiilty the Accounts and Audit Regulalions.
the accounting siatements.

2. Wie maintaimed an adequate syslerm of inlernal control
Including measures designed to preven! and detect fraud
and comigphion and reviewad s effeclivensss.

made proper arrangemenis and accepled responaibiiity
for safeguarding the public money and rescuress i
fts charge

3. Ve tock all reasonable steps o assure oursahyes
thal there are no matlers of aclual or potenlal
nan-compliance with laws, regulations and Proper
Practices ihat could have a signlficant financlal elect
af the ability of this Parish Meeling to conduct ifs
husiness ar manage its finances.

hag anly dong whal i has the fegal power to da and has
carmphed with Froper Praclices in doing 30

dirng the vear gave all persons imlaresied the
cpportvmly Io mspect and asy quesiions aboul this
Paxsh Meating's sccownts,

4. Wve provided proper apportunity during the year for
thi exercise of aleciors righis |n gboordance wilh the
requirerrsnls of the Accounts: and Sudil Fegulations.

5. We camried owl an aasessment of the risks facing this
Parnsh Meeting and feok appropriate steps to manage
thiosa risks. including the intred uclion of intemal contrals
andlar gxtemal insurance cover where requered

considerad and documented the fnancial and obher risks It
facea ana aealf with fem proper

G. W maintained throughout the vear an adequate and
effective system of intemal audit af the accounting
reqords and confrol Sysiame.

alfranged for & compelsal person, independent of the fnancia!
coftrols and procedures, o give an oliective viewr on whetfer
Internal coribrols met the eeds of this Parlsh Meeding.

T. Ve took appropriate sction on 2!l matters raised
In reparis: from infemal and external audit

responded fo maltérs browght o #s aftention by intemal and
exigrial audit

B, We conzsidered whelhes any [Migation, Rabihities or
cemmilments, events ar traraactions. coourming either
during of afier the year-end, have a frnancial impac!
ol this Pansh Meeling and, where appropnale. have
included ihem in the accounling statements,

disclezed everyiting # should have about its business achivity
during the year including events faking place after e ye&!
end If ralevant

RS RSN Y

‘For any statement to which the response is 'na’, an explanation must be published or displayed

This Annual Gavernance Statement was approved at a Signed by the Chairman of the meeting where
FParish Meating on: approval was givern

2517 2020

~ x’ﬁ;a/“—

; hairman
and recorded as minule reference Chairma

AGM25C720
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Part 2FM Section 2 — Accounting Statements 2019/20 for

: ‘i‘earar'.d-.:ng .
31 March
2019
£

1. Balances braught
forward

Notes and guidance

ave any
ires must

Taotal balances and resendes Al the beginning of the vear
as recarded i the financigl records. Value must agree fo
Aaow 7 of previons year

2, (4} Precepl

Total amount of precep! recelved or receivabile in the year
Exciuna any grants recaived

3. (%) Total other receipts

Total income or recalpls ag recorded in the cashbook less
the precept recened (e 21 Include any grants received

4. {-) Staff costs

Total expenditure or payments made 1o and on behall

- - aof all emplovees. Include gross salanes and wages,
employers N coninbufions, employers pension
caomiribiifions. gratuilies and severance payrents

5, |-} Loan intarast/capital - Tatel expenditure or payments of capital and interest
repayments — | made during the year on the Pansh Meeling’s borrowings

i any)

| 6. {-} All othier payments

| Total expenditure or payments a5 recorded i the cash-
hook lees staff costs fine 4) and toan interestcapital
repayments fling 3)

7. (=) Balances carried / =i
forward <_1' ) 8 -J. t,."

Totat balances and reseives af the end of the year Must
BOusl [T+24 3 - (44545

8. Total value of cach-and
short ferm invesiments

6y 25

The sum of alf current and deposit bank accounfts, cash
heldings and shart fefm ihvestrments held as at 31 March -
To agree with bank reconciliation,

9, Total fixed assets plus

The valte of al the propery the Pansh Meofing owns = it

v tenm invesimeants —_— = iz made up of ail its fived assets and long lerm nvestmenis
and assels ag st 31 March
10. Toual borrowings = The autstanding capital haltance az at 31 March of alf loang
— frome third parties (including PWLE)

| cedify that for the year ended 31 March 2020 the Accounting
Staterments in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or iIncome and expenditure basis following the guidance in
Govemnance and Accountability for Smaller Autharities — a
Fractifioners’ Guide lo Proper Practices and present fairly

the financial position of this Parish Meeting,

Signed by the Chairman betore being
presented to the Parish Meeling for approval

/7 ¢

25 0F 2020
Bits 2 0F 2020
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| confirm that these Accounting Statements were
approved by thiz Pansh Meeting on this-date;

15 03 W10

as recorded in minute reference:

AGM250720

Signed by Chairman of the meeting where the
Accounting Statemenis were approved

7 2 by
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